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Unit 7 - Skills Practice 

 

 
 

The objectives for this unit are: 

 

- reading: read a text about video interviews. 

- writing: write a CV for a job application.  
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Unit 7 - Skills Practice - Reading 
 

The following words and phrases appear in the text you are going to read in this section: 

 

grill ask somebody a lot of questions, sometimes in an unpleasant way. 

He was grilled by detectives for several hours. 

 

ordeal a difficult or unpleasant experience 

The interview was less of an ordeal than she expected. 

 

pool a group of people 

The pool of teachers available for state schools is shrinking. 

 

disconcerting causing a feeling of anxiousness, confusion, or embarrassment. 

The way she looked at e was very disconcerting. 

 

pitfall a hidden difficulty or danger 

Many people assume there are pitfalls to buying goods online.  

 

branch out start an activity that you haven’t done before, especially related to work or 

business. 

The company is branching out into the smartphone sector. 

 

cite mention something as an example or reason. 

He cited the weather as the reason for his lateness. 
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Skype interviews: Read the text and answer the questions I 
Read the text and choose the correct answers. 

 

The text is about… 

A. job interviews in the marketing sector. 

B. online job interviews. 

C. the cost of job interviews. 

D. Thomas Edison inventing the job interview. 

 

Jean Luc thinks that video interviews are… 

A. awkward 

B. cheap 

C. disconcerting 

D. less stressful than face-to-face interviews 

 

What is the worst thing you can do during a video interview? 

A. Look at the camera. 

B. Look at the interviewer on the screen. 

C. Look at yourself on screen. 

D. Look relaxed. 

 

Video ‘questionnaires’ have the advantage that companies can… 

A. ask many more questions. 

B. increase the number of interviews they do. 

C. outsource all their recruitment needs. 

D. watch the answers whenever they want. 

 

Businesses like video interviews because they … 

A. cut costs. 

B. favour the younger generation. 

C. generate income. 

D. take longer. 

 

Whether or not you are offered a video interview may depend on … 

A. how comfortable you are with technology. 

B. how you walk. 

C. the type of job you apply for. 

D. your age. 
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Skype interviews: Read the text and answer the questions II 
Read the text again and choose the correct endings to complete the sentences. 

 

Megan Broussard thinks…  Traditional interviewing is expensive and takes a long time. 

Clair McCartney thinks… You should practise how to use the camera. 

Leona Matson thinks… Traditional interviews still have their place. 

Walter Hueber thinks… Video interviewing is useful for growing companies. 

Peter Russell thinks… Videos can complement curriculum vitae. 

Mike Parker thinks… It takes time for people to feel comfortable with video. 

 

Unit 7 - Skills Practice - Writing 

 
The following words and phrases appear in this section: 

 

CV/curriculum vitae (BrE) resume (AmE) a written record of your employment and education 

that you send when you apply for a job 

Send a CV and covering letter to the following address…  

 

numeracy the ability to understand and work with numbers.  

Standards of literacy and numeracy are falling. 

 

first -rate excellent, of the highest quality 

The customer service is absolutely first-rate. 

 

Single-handedly done on your own with nobody helping you 

She single-handedly wrote the presentation, the report, and the prospectus. 
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CVs: Match the sections to their headings 
Read the job advert and CV and choose the correct heading for each section.  
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CVs: Complete the phrases 
Choose the correct endings to make phrases from the CV.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CV: Practice 
You have seen the following job advert in a 

national newspaper. Write a CV to apply for 

the position using the phrases you have 

learnt in this section.   
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